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Pre-planning Checklist  

(Some of these may not be necessary, if your site is on your schoolgrounds.)

____ Urge students to wear appropriate clothing --- Long-sleeve shirts, long pants, waterproof boots, raingear, and

an extra pair of socks. (See attached checklist)

____ If necessary, have students pack a brown bag lunch with drink for the trip.

____ Obtain permission slips and health forms from student’s parents to take the field trip.

____ Take plenty of chaperones. In general one adult per every 10 students.  For monitoring trip, you may want one adult for every quadrat: 5 alltogether.

____ Make sure you and your students can identify poison ivy and poison sumac.  If possible, scout the site in advance to determine best way to access it.

____ Make sure you have a first aid kit, and know about student’s allergies and health needs (such as asthma)

____ Arrange to bring a cell phone

Do you have a safety first type of informational page that you can include that will warn teachers about safety when working in wetlands…e.g. repellent, sunscreen, check for ticks after activity, be careful in mud—especially if there is a risk of overtopping waders, don’t allow students to get into the deep water, etc.
Establish the ground rules for students:

· Carry in, carry out! Leave nothing but footprints, take only memories.

· Do not pick any plants or harm any organisms.

· Handle living organisms gently, respectfully. 

· Be careful to avoid disturbing nesting wildlife - many birds are sensitive to intrusion while raising young.

· Do not taste or eat anything.

· Anyone who causes another person to become excessively wet or muddy will be given indoor assignments

· only.

· Be careful in mud – especially if there is a risk of overtopping boots/waders.  Do not go into deep water.

· Suggest students put on bug repellent and sun screen prior to the trip (at home?), and wash hands so they are not getting chemicals on other living things.

· Check for ticks following the activity.

Chaperones and their Responsibilities:

Consider using chaperones to help your field trips go smoothly.  Parents enjoy knowing what their children are up to and learn a lot from participating.  If you are using chaperones, please take the time to prepare them for the trip. 

From The Salt Marsh A Complete Gude to Conducting Successful Field Trips for Grades K-12

By the Seacoast Science Center

“Chaperones are one of the more important components of any field trip. The parents and teacher-aides are

an extension of the staff and need to be actively involved with the students. Their role is to help make the class visit

to the salt marsh safe, fun, and educationally rewarding.

Safety should be foremost in the chaperone’s mind. They should also be properly clothed and prepared to

go into the salt marsh. They are expected to help teachers with disciplining, and ensuring that students participate.

If chaperones are hesitant to do any of the activities, students will sense this and lose enthusiasm for exploration and

discovery.

A major part of any outdoor program is discovery. Chaperones need not know the names of everything,

nor do they need to have all the answers. Chaperones are there to help the students explore, observe, and ask

questions. Saying “I don’t know - how could we find out?” or “What do you think?” is ok; chaperones should help

students to answer their own questions through careful observation…

Remember, recruit chaperones early, and be sure they understand and feel comfortable about all the plans and

expectations for the day.”

Preparing Your Chaperones

Be sure to give your chaperones:

_____ A schedule, a description of the program, and directions.

_____ A list of what to wear and bring. Remember, chaperones should be dressed appropriately, and ready for

action.

______ Invite chaperones to attend classes when studying field trip topics.

Guidelines:

______ Plan to have at least one chaperone for every 10 students. (You may want 4-5 chaperones: one per quadrat)

______ Have chaperones be responsible for one group of students for the entire day, as this helps them develop a

working relationship with the students. Have students wear nametags to assist this process.

_____ Be sure to thank chaperones for all they have done to help make the trip a success.

_____ Tell them to plan on future trips, and if you can, give them dates.

Ensuring Student Safety:

For off-school ground field trips.

Health Forms:

______ Health forms and permission slips for students, parents, aides, and eductors

______Review health forms and note any conditions you need to be prepared for such as bee stings (make sure you have an epipen) and inhalers for asthma.

______ Make sure phone numbers for parents are on the health forms so hospitals may treat injured persons.

_______  First Aid Kit

_______  Cell Phone.

If you are traveling to a site off the school grounds, be sure  you have   health forms and permission slips for all students, parent aides, and educators. 

Review the health forms and note any unusual allergies such as bee stings or health needs such as inhalers for

asthma before your trip.

The hospital needs this information to treat injured persons. The hospital must also be able to reach a parent or

guardian by phone in order to treat a child. Phone numbers for all participants should be easily accesible.

First Aid:

Each group should come with a first aid kit. Groups occasionally choose to bring their school nurse on trips to

handle any health needs.

What to Wear:

____Layered Clothing

____A hat

____Rain Gear (If its wet out)

____Warm pants

____Rubber Boots, or sneakers that you can get wet.

____A name tag

____Sun screen

Bring with you:

___A lunch

___Drinks

___Extra shoes and socks

Preparing for your trip:

Checklist:

____ Arrange to have a cellular phone.

____ Plan all logistics for field trip.

____ Prepare materials for the trip.

____ Plan emergency procedures.

____ Begin teaching  in-class lessons

____ Recruit and designate chaperones.

____ Provide chaperones with necessary information

including schedules, and their expected role as a

chaperone.

____ Send “What to wear and bring” list home to

parents and chaperones.

____ Secure all necessary health forms and

permission slips.

____ Make name tags for students, educators, and

chaperones.

____ Divide your class into smaller groups, assigning

one chaperone for every group.

____ Have students use the restroom, prior to leaving

the school.

Check list: Upon Arrival:

____ Remind all group leaders of rendezvous times

and places.

____ Meet for all-group review of rules.

____ Arrange students into pre-determined subgroups

with chaperones.

Back at the school:

____ Reinforce the experience with follow-up

activities.

Dear ______________________________

Thank you for chaperoning on ______________________________ for upcoming field trip.  Your participation will help snsure the success of the field trip.  We expect you will help make the visit fun, safe, and educationally rewarding. 

To ensure safety, please come properly dressed to go into a wetland.  Please be ready to help with encouraging student participation and redirecting disruptive behaviors.  Your enthusiasm will help engage students in this project.    Please do not worry if you do not know the name of everything.  Saying “I don’t know, how could we find out? Or “What’s a name you could give it that would help us remember that organism?” is fine.  Chaperones should help students to observe closely, and work toward answering their own questions.

 We would appreciate you arriving at school at __________________. Please go to _____________________ . We will leave school at __________.  You will be assigned to work with a small group of ____ to _____students. Please stay with your group, and keep

them together as they walk through the wetland.   

Please remember to dress in old pants, clothes, boots and rainwear if necessary. Students should have used the

bathrooms at school before leaving, please see a homeroom teacher in case of emergency. In case of an emergency

we will have a cellular phone, and a car.

Thank you for taking the time to chaperone and helping to make this trip a success.

Sincerely,

What to Wear:

____Layered Clothing

____A hat

____Rain Gear (If its wet out)

____Mittens or gloves

____Warm pants

____Rubber Boots, or sneakers that you can get wet.

____A name tag

____Sun screen

Bring with you:

___A lunch

___Drinks

___Extra shoes and socks

Sincerely,

  Establish the ground rules for students:

· Carry in, carry out! Leave nothing but footprints, take only memories.

· Do not pick any plants or harm any organisms.

· Handle living organisms gently, respectfully. 

· Be careful to avoid disturbing nesting wildlife - many birds are sensitive to intrusion while raising young.

· Do not taste or eat anything.

· Anyone who causes another person to become excessively wet or muddy will be given indoor assignments

· only.

· Be careful in mud – especially if there is a risk of overtopping boots/waders.  Do not go into deep water.

· Suggest students put on bug repellent and sun screen prior to the trip, and wash hands so they are not getting chemicals on other living things.
· Check for ticks following the activity.
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